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FILING A CALIFORNIA EXEMPT ORGANIZATION 
E-POSTCARD KNOWN AS A CA 199N 

 
In order to file a CA 199N e-postcard you must have an entity ID.  Use the following website 
https://www.ftb.ca.gov/businesses/Exempt_organizations/Entity_list.shtml to see if your chapter 
already has an entity ID assigned.  If it does not appear on the list the chapter must file a 
California Form 3500 to apply for an entity ID.  This form requires that a $25 application fee 
accompany the form.  Use the CA Form 3500 instructions. 
 
https://www.ftb.ca.gov/online/199N_ePostcard/ is the web address for the CA 199N e-postcard.  
Here are the step by step procedures for completing the CA 199N e-postcard: 
 

 
 
Click “Continue”. 
 

https://www.ftb.ca.gov/businesses/Exempt_organizations/Entity_list.shtml�
https://www.ftb.ca.gov/online/199N_ePostcard/�
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 Click “Continue” 
 

 
 
Enter the 7-digit Entity ID Number assigned to your chapter and click “Login”. 
 
The following screen will appear identifying your Chapter. 
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Click “Continue”. 
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Complete the information displayed in the screen.   
 
The Women of the Moose account period begins on May 1 and ends on April 30.   
Answer the three questions which should be No unless your chapter has been newly instituted.  
Go to QuickBooks and retrieve the Profit and Loss Statement for the period identified on the 
screen (for example May 1, 2010 to April 30, 2011.  Take the figure provided under Gross Profit 
and enter it on the screen under “Gross Receipts” as shown in the above screen capture. 
 
Click “Continue” 
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Complete the upper portion of the screen excluding the DBA section as shown above entering 
the information that is applicable to your chapter.   
 
Next complete the lower portion of the screen entering the name of the Recorder and the chapter 
address. 
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Click “Continue”. 
 
Next enter the Contact information : 
 

 
 
Click “Continue”. 
 
Next Review all the information displayed in the screen to ensure that all entered information is 
accurate.  You must click the box next to the acknowledgment at the bottom of the page for the 
Submit button to be available.  If all information is accurate click the “Submit” button.   
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